
Announcement No. CNFJ-N01CP-03-04

:
Closing Date 14 May 04 VACANCY ANNOUNCEMENT 

:
Date of Issue 5 May 04 

1.  Job title  (  Grade    7    LAD    4   )

Employment Specialist #395 
Acceptable Trainee Level 1-6 

                                    
Administrative     Blue Collar Trade    Security              Medical

No. of Recruitment 

1

4. Area of Consideration
MLC/IHA

Current MLC/IHA Employee within Activity 
MLC/IHA ( )

Current MLC/IHA Employee in commuting distance 
MLC/IHA ( )

Current MLC/IHA Employee Ja an Widep
Off Base Applicant2. Activity

Commander, U.S. Naval Forces, Japan 
Human Resources Office 
Operations Division, Team A 

Working Place: Tomari-cho, Yokosuka

3. Work Schedule  (     40  hrww )
 Work Days:  Monday - Friday

  Work Hours/Recess Period:  0800-1645/1200-1245
 Night Shift       Overtime         Business Travel

5.  Type of Employment 
  MLC 
  IHA 
  HPT 

 Permanent   
 Limited Term (     Months )

6.  Duties:  Provides advice, consultation and services to management officials, supervisors and employees regarding 
employment and classification issues.  Specifically, advises on and administers program actions for recruitment, placement, 
reassignment, promotion, separation and classification actions.  Assures compliance with governing policies, regulations and 
procedures.
7. Qualification/Physical Requirements 
a.  One year of specialized technical or administrative work experience equivalent to 1-6 level in related work OR Doctorate Degree
in accredited graduate School in a related field. 
b.  Knowledge of principle, regulations and directives that are covering USCS employment and position classification programs. 
c.  Knowledge of agency program goals and objectives. 
d.  Skill in operating personal computer such as Microsoft Office. 
e.  Ability to analyze, interpret and apply regulations and directives. 
f.  Ability to negotiate and maintain liaison with all levels of management as well as employees. 
g.  Ability to speak, read and write English at exceptional proficiency level (LAD-4). 

*A potentially qualified applicant may be selected at grade 1-6 level as below: 
a.  One year of specialized technical or administrative work experience equivalent at 1-5 level in the related field OR Master Degree 
in a related field. 

Handicapped applicants may be accepted, depending on the degree and kind of disability.   
English Language Proficiency None Basic Intermediate Advanced Exceptional

Educational Background N/A License/Certificate Required N/A

8.  Application and Associated Documents Working Condition 
* Application for Vacancy Announcement  (HROY Form (Dec 03) http://hro.cnfj.navy.mil
*  Resume of Specialized Work Experience  (HROY Form) http://hro.cnfj.navy.mil 
* Complete  in Japanese    English   Either 

 Certificate of English Proficiency (Copy)
 80  (12cm x 23.5cm)

12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and an 80-yen stamp (MPS is unacceptable.)

 for Job Inquiries  Office to Submit For Official Use

PD No.: CNFJ-N01CP510-001 

PD is accurate and current. 
Certified by Activity: Operations Division 

Attn:  Ms. Elisabeth. Mac Leod
046-816-8163

1 banchi Tomari-cho, Yokosuka, Box 22 
 (HRO) 

CNFJ, HRO C-N132  
046-816-8152     ( /Extension) 243-8152 HRO: at 5/5so5/5 

Incomplete applications will not be considered. 
  Submitted applications will not be returned. 


